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Summary of Qualifications

· Teaching Experience: 
· Two years as an early primary years educator, teaching Language Arts, Math, Science and Social Science to 1st and 2nd grade students in an international school in Chengdu, China.

· One year as an English Specialist at international kindergarten in Beijing


· Education: 
· Currently pursing a Master of Education – Elementary from American Public University. The program will culminate with a degree as well as certification.
· Bachelor of Science, Kennesaw State University, July 2008, Cum Laude

· Major: Communication / Public Relations

· Minor: International Affairs, specializing in China Language & Culture

· Honors: International Golden Key, Lambda Pi Eta, Adult Learner of the Year 

· Superior computer skills including Word, PowerPoint, Excel, and InDesign. Now using Engrade to record scores, but highly adaptable to any application.

Work Experience

	International Educator-Early Primary
	Chengdu Meishi International School

	08/2010 to Present
	Chengdu Shi, Sichuan Province, China


Co-teacher in a 1st-2nd grade combined class that is widely varied in culture, nationality, and English skill level. 
Tasks and accomplishments include * Assessment of student ability through observation and testing * Designing differentiated instruction based on assessment * Use of technology to teach and track student progress * Incorporation of lessons regarding cultural awareness, respect for self and others, and other social skills * Use of research-based classroom management strategies to effect an environment that is safe and conducive to learning 

Also teaching ESL classes on a part time basis, three evenings per week.

While on summer break, I planned and conducted a successful English conversation camp. The activities were highly engaging, and effectively encouraged development of oral English skills.
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	Communication Specialist
	Friends of GA State Parks & Historic Sites

	08/2009 to Present
	Cartersville, Georgia


Currently supporting a statewide campaign to inform various publics about the cultural, historical, environmental, and economic impact of state parks, locally and statewide. 
Tasks and accomplishments include * Identifying key stakeholders including legislators, local business and civic leaders. * Event planning, including the design, set up, and staffing of exhibit booth at a national conference, a conference for state legislators, and a public event. * Desktop publishing projects, including brochures, slide shows, and newsletters.  Research project: Compiled and analyzed data, then organized it into a PowerPoint presentation. It provided key information subsequently used in planning advocacy strategy.  The position began as internship. Received excellent work reviews, and was offered continuing part-time employment.
	English Specialist
	Eton International Schools

	07/2007 to 05/2008
	Beijing, China


Taught English in an international environment: 

* Used innovation, a lot of energy, and positive attitude in my work. Created my own materials and lessons to supplement established curriculum, going well beyond the minimum required effort. Can provide samples of my work.

* Quickly established rapport with students and constantly looked for new ways to motivate and inspire them. Adapted a variety of sources to the classroom, including Internet, television, movies, and music.

* Researched and wrote an academic paper about ESL in China. Delivered the paper live via video conferencing from Beijing to America.

* Completed numerous hours of training. By the end of the academic year, I was conducting training classes - even though many teachers had more experience than me. 

	Deputy Sheriff
	Cherokee County Sheriff’s Office

	07/2003 to 03/2005
	Canton, GA


Completed BLETC (police academy). Learned and applied laws, regulations, and applicable terminology. Functioned independently or in team action as required. 

	Paralegal / Administrative Assistant 
	Kenneth T. Israel & Associates

	09/2001 to 07/2003
	Marietta, GA


Provided paralegal and administrative support to law firm. Advanced legal cases by composing letters and legal documents, conducting calls and meetings with clients, maintaining databases and activity logs and holding regular update meetings with attorneys. 
I conduct my classes with “contagious” energy and enthusiasm to which my students respond very positively. 


They learn – and they love every minute of it!
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